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1 llesu 1 3a71a4u M3yYeHUSA TUCIUTLIHHBI
1.1 Ieap npenogaBaHusi AUCHHILIHHBI

JucnuruiHa «MHpopmaroHHbIE TEXHOJIOTUU B IOPUANYECKON
AESITeTbHOCTH»  OTHOCUTCS K 0a30BOM  4YacTM  MareMaruyecKoro u
€CTECTBEHHOHAYYHOI0 IUKJIA TUCUUIUIMH. JlMCUMIUIMHA HampaBjeHa Ha yriiyOJieHue
3HaHMH M yMEHUH CTYAEHTOB B 00JaCTH COBPEMEHHBIX HH(OPMALIMOHHBIX
TEXHOJIOTUH.

Lempto  wm3yuenuss aucuuiuimabl  «MHQOpManMoOHHBIE  TEXHOJOTHH B
IOPUINYECKON NESITeNbHOCTH SIBIsieTcsl (DOPMHPOBAHME U Pa3BUTUE y CTYJIEHTOB
TEOPETUYECKUX 3HAHMM W TNPAKTUYECKUX HABBIKOB ONTHUMAIbHOW OpraHU3aluu
MH(POPMALMOHHBIX TPOILECCOB, TMPUMEHEHUS HWH(POPMAMOHHBIX TEXHOJIOTUH U
MH(OPMAMOHHBIX CUCTEM B MPO(PECCUOHATBHOMN 1€ATEIbHOCTH.

1.2 3apauyu u3y4yeHUs JUCHUATIMHBI

3amadaMu  W3YyYEHHUs IUCIHUIUIMHBI SBISAIOTCA (POpMHpOBaHHE y CTYICHTOB
CJIETyIOIINX OOIIEKYIbTYPHBIX KOMIETEHITHI:

. CHOCOOHOCTh TMOHUMAaTh CYIIHOCTh M 3HauyeHUe WHGOpMAIUU B
Pa3BUTUM COBPEMEHHOTO MH(OPMAIIMOHHOTO OOIIeCTBa, CO3HABAaTh OMACHOCTH H
yIpo3bl, BO3HHUKAIOIIME B ATOM MpOIEcCe, COONIOAATh OCHOBHbIE TpeOOBaHUA

PIH(i)OpMaHI/IOHHOﬁ 6630HaCHOCTI/I, B TOM YHCJIC 3allIUTHI I‘OCY,Z[apCTBeHHOI‘/JI TaﬁHbI;

. BIIAJICHUE OCHOBHBIMHU METOJaMH, CIOCO0aMM U  CpPEJCTBAaMU
MOJIYYCHHSI, XPAHCHHS, TMepepadOTKH HWHQPOpPMAIMK, HaBBIKAMH  PabOTHI
KOMITBIOTEPOM KakK CPEJICTBOM YIIpaBJieHUs WH(OPMAITUCH;

. criocoOHOCTh  paboTarb ¢  MHpOpMalMe B  TIOOATIHHBIX

KOMIIBIOTCPHBIX CCTAX,

1.3 IlepeyeHbp NJIaHMPYeMbIX pPe3yJbTATOB OOy4YeHHMs] MO JAUCHUILINHE

(MoyJ/110), COOTHECEHHBIX

0o0pa3oBaTeJIbHOM MPOrPaMMBbI

C IJIAHUPYEMBIMHU pe3yjabTarTaMu

Koa n HanmeHoBaHue NHOUKaTopa
OOCTUXEHNA KoMneTeHUunmn

3aI'I.I'IaHMpOBaHHbIe pe3ynbTtaTthbl o6yquM;| no ancuuninunHe

OIIK-9: CnocoGeH moHUMAaTh NPUHUIMIIBI Pa00THI COBPEMEHHbIX MH(OPMaIMOHHBIX
TEeXHOJIOTUI M UCIOJIb30BaTh UX /Uil pellleHUus 327124 NPodecCHoHAIbHOI

AeITeJIbHOCTH

OIIK-9.1: Ucnonp3oBarb OcCHOBHbBIE OAXO/IBI JJIsl TOMCKA U 00pabOTKH OOIBIINX
MH(GOPMaIIMOHHO- 00BeMOB HH(OPMAIUH, KAaCAIOIIKXCS FOPUINIECKON
KOMMYHHKallMOHHbIE nesTeabHOCTH. HPOpMaMOHHO-KOMMYHHKAIHOHHBIE

TEXHOJIOTHH U TIPOTPAMMHBIE
CpeZCTBa JUIs IOUCKA U
00paboTku 0OIBIINX 00HEMOB
UH(OPMAIMH IO TOCTABICHHOM
nmpoOJeMaruke Ha OCHOBE
CTaH/IapTOB U HOPM, MPUHSTHIX
B Ipo(heCCUOHATBHOM cpefie, U ¢
y4eToM TpeOOBaHUH
MH(GOPMaIIIOHHOM
6e30macHOCTH

TEXHOJIOTHH TTOUCKOBBIX CUCTEM, HCIIOJIb3YEMbIE HMHU
MH(OPMAITMOHHBIE S3BIKH JJIsI PEIICHUS CTaHAPTHBIX
3amad B ropucnpyaeHun. OCHOBHBIE CTaHIAPTHI U
HOPMBI 0(hOpMIICHUS TOKYMEHTOB, TIPUHSATHIC B
opucnpyaeHiuu. TpedoBanust HHPOPMAITMOHHON
0€301acHOCTH.

OcymiecTBISITh MOUCK, 00PadOTKY U aHATTU3 OOJIBIITNX
MaccHUBOB fopuanueckoi nHpopmarmu. Kpurnuecku
¢buIbTpOBaTh HAWJEHHYIO HH(OpPMAIIIIO
CoBpeMEeHHBIM MPOTPAMMHBIM 00€CTIeYeHUEM IS
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MOUCKA U 00pabOTKH OOJIBIINX MAaCCUBOB IOPUINYECKOM
WH(OPMAINH, BKIIOYAIOIIAM CIIPABOYHO-TTPABOBEIE
CHCTEMBI, CHCTEMBI O(PUCHOTO TOKYyMEHTO000pOTA,
AJIEKTPOHHBIE TabIHIBl. HaBpIKaMy KPUTHYECKOTO
0TOOpa TOCTOBEPHON MH(POPMAIIUH.

OIIK-9.2: Ucnons3yet
COBpPEMEHHBIE HHPOPMAITMOHHO-
KOMMYHHKAaTUBHBIE CPE/ICTBA
JUISL PELICHUS
npodhecCHOHANBHBIX 3a1a4 U
NPE3EHTAlUH PEe3yIbTaTOB
npodecCHoOHATBLHOM
JeSITeIbHOCTH

CoBpeMeHHbIE HH(OPMATMOHHO-KOMMYHUKATHBHBIC
CpeACTBa I pelIeHus MPOPECCHOHATBHBIX 3a7ad,
BKJTFOYas 3JICKTPOHHYIO MOYTY, 00JIauHbIe TEXHOJIOTHH,
CTIPABOYHO-TIPABOBHIE CUCTEMBI.

Hcnonp30Bark cOBpeMEHHBIE HHPOPMAITHOHHO-
KOMMYHUKAaTUBHBIC CPEACTBA U1 TOATOTOBKH
IOPUIMYECKHUX IOKYMEHTOB, aHATH3a FOPUIHYECKON
UH(OpPMAIUH, TIOATOTOBKH MPE3CHTAIMOHHBIX
MaTepuanoB, 0OMeHa WH(GOPMAaIIUCH.

CoBpeMeHHBIMH UH()OPMAIIIOHHO-KOMMYHHKATHBHBIMH
CpeAcTBaMH, HEOOXOIUMBIMU TSI PEILICHHSI
npodeccuoHaNbHBIX 3a1a4. [IporpaMmMHbIM
o0ecrieyeHrEM JIJIsl CO3/IaHMsI TPE3CHTAIINH.

OIIK-9.3: CamoCTOATENBHO
KaTalOTH3UPOBAThH
HaKOIUICHHBI MaCCUB
uHpOpMaIK U GOPMHUPOBATH
CTPYKTYPHPOBaHHEIEC U
HECTPYKTYpUpPOBaHHbIE 0a3bl
JTAHHBIX

OCHOBHBIE IPUHIIMIIBI Pa3pabOTKU CTPYKTYPUPOBAHHBIX
U HECTPYKTYPHUPOBAHHBIX 0a3 JaHHBIXX
KaranorusupoBarb HakoMJIEHHBIH MacCUB WH(OpMAIIIH,
UCIIOJIb3Ys COBPEMEHHOE POrpaMMHOE 00ecIedeHue
HapbIkamMy Karamoru3upoBaHus HAKOTUIEHHOW
nHpopMaIK ¢ ucnosb3oBanueM MS Access.

1.4 OcobOeHHOCTH peajiM3aluu AU CHUIINHBI

S3BIK peanu3anuy TUCUUILIMHBL Pycckwil.

Jucturuinaa (Moayis) peanusyercs ¢ npumenenueM D0 u JIOT

URL-anpec u Ha3BaHue 3JEKTPOHHOTO oOyuaromiero kypca: https://e.sfu-
kras.ru/course/view.php?id=7452.




2. O0beM OMCHUIUIHMHBI (MOXYJIs1)

TeM
Bcero, N
. 3aUeTHBIX
Bun yue6HO# paboThI JE—
(akam.gac)
KonrakTHas padora ¢ 1,72 (62)
npemnoaaBaTeseM:
3aHSATHUS JICKIIMOHHOTO TUTIA 0,17 (6)
nabopaTopHBIE PabOTHI 1,56 (56)
CamocrosiTesqbHas padora 1,28 (46)
o0yvyarommxcs:
KypCOBOE TIPOSKTHPOBaHKE
(KTT) Her
KypcoBasi pabota (KP) Her




3 Conep:kaHue TUCUUIJINHBI (MOLYJIs1)

3.1 Paznenbl AMCUMILUIMHBI U BUBI 3aHATHI (TeMATHYECKU MJIAH 3aHATHIN)

KonrakTHas pabora, ak. 4ac.

3aHATUS CEMUHAPCKOTO TUIA

3aHaTus
CamocTosTenbHas
JCKLMOHHOTO
Ne A Cemunaps! u/unu | JlaboparopHbie paboTa, ak. yac.
o/n Moy, TemsI (pasaesbr) AMCHUIITHHEL IIpakTnueckue paboTh! W/1Iu
3aHATUA [IpakTHKyMBI
B tom B tom B tom B Tom
Bceero yucre B Bcero yncrne B | Bcero yucrie B Bcero YHCIIE B
3NO0C anocC 3N0C 3UO0C
1. CnpaBo4HbIe PaBOBbIE CHCTEMbI

1. Uudopmanus u nHGopMaoHHbIE TEXHOJIOTHH B )
IOPUIMYECKON AEATEIIBHOCTH
2. Cucremaruzanus npaBoBoil uHGpopManuu. CripaBouHbIE
npaBoBble cuctemsl "Konaekc", "T'apant", 4
"Koncynprantllntoc".
3. Pa6ora ¢ CIIC "Kogmekc" 4 4
4. Co3nanue paboyero npocTpaHCTBa ISl U3YUEHHsI Kypca ) 5
"Undopmaruxa"
5. IloxroroBka k TectupoBanuio 1o CIIC "Kognekc" 3 3
6. TectupoBanue 3nanuit no CIIC "Konekc" 2
7. Pabota ¢ CIIC "T'apant" 4
8. Ilogroroska k TectupoBanuto o CIIC "'apant” 3 3
9. Tectuposanue 3Hanui o CIIC "'apant” 2
10. Pabora ¢ CIIC "Kouncynbrantllmtoc" 4




11. IToaroroBka k TectupoBanuto no CIIC
"Koncynprantllntoc"

12. Tectuposanue 31anuii no CIIC "Koncynbsrantl Iiroc"

2. ba3oBbie ohucHbIE€ TEXHOJIOTHH M OCHOBBI 2JIEKTPOHHOI0 JOKYMEHT0000

oTra

1. Habop u ¢popmarupoBanue Texcta. Micnonap3zoBanue
rpadMuecKOro WILTFOCTPATUBHOTO Marepuana: pacTpoBas 1
BEKTOpHas Tpaduka, 00beKThl SmarArt, MaTeMarn4ecKue

(bOopMYyIIBI.

2. TabnuuHoe npejcTaBieHre nHpopmauu. Beruucnenus B

Tal0JIMIAaX ¢ UCTIOJIb30BaHNEM MH(GOPMAIIMOHHBIX MOJIEH.
YucnoBsle AUarpaMMsl

3. PaboTa ¢ 60bIIUM TOKYMEHTOM: OIJIaBJI€HUE, CHOCKH,
CCBUJIKU U CIHICKH JINTEPATYPHI, WILTIOCTPALUH,
IIPEIMETHBIN yKa3arelb.

4. llIabnons! nokyMeHTOB. Co3/1aHNE JOKYMEHTOB C
UCIIOJIb30BaHUEM MEXaHU3Ma CIIUSHUS.

5. Co3manue mabIOHOB IOPUINIECKUX JOKYMEHTOB C
MCIIOJIb30BaHHEM HH(POPMAIIMOHHBIX TIOJIEH U 3JIEMEHTOB
yIIpaBJICHUS.

6. CamocrostenbHast padbora no MS Word. Beimonnenue
71a00paTOpPHBIX pabOT M MOJATOTOBKA K KOHTPOJIBHOMY
MEPOIPUSITHIO.
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7. KonrponbHas pabota no MS Word.

8. Coznanue u popmarupoBanue Tadiui. Gopmyisl u
¢bynxun MS Excel.

9. Pabora ¢ ogHOTaOIMUHOM 62301 gaHHBIX. COPTUPOBKA U
¢uneTp. [Ipomexyrounsie uToru. CBOAHbBIE TAOIHIIBL.




10. I[IpoBenenune aHam3a JaHHBIX KPUMUHOJIOTUYECKUX
uccnenoBanuii cpencrteamu MS Excel.

11. CamocTosrensHas pabora mo MS Excel. Beimonnenue
J7a00paTOpHBIX pabOT U MOATOTOBKA K KOHTPOJIBHOMY
MEPOIIPUATHIO.

12. KontponpHas padora mo MS Excel.

13. Co3nanue CTpyKTyphl TaOJUIHOM 0a3bl TaHHBIX B MS
Access.

14. Bon u penaktupoBanue naHHbIX. [louck U coprupoBka
JTAHHBIX.

15. Co3nanue 3anpocoB, GopM, OTIETOB, KHOITOYHOU
dbopmer B MS Access.

16. CamocTtosrenbHas pabora mo MS Access. Brinmonnenue
71a00paTOPHBIX PadoT.

17. Tlouck nnpopmaruu B cetu HHTepHET. [lonckoBbIe
CUCTEMBI. SI3bIK 3anpOCOB. AHAIN3 IOPUAUYECKUX PECYPCOB
B cetu MHTepHeT. CepBucel cetu MHTEpHET.
O6pazoBarenbHble nopTanbl. FOpuanyeckue pecypcesl.
broru. Cpencrsa uia xpaneHust 3akiaanok. CepBuCH s
XpaHeHHs Meuadaiios.

18. CamocTosTenbHas padoTa Mo MOMCcKy UH(popMauu B
cetu MHTepHeT. BrinonHeHne nadoparopHbIX padboT.

19. Co3nanue npe3eHTaluu ¢ 31eMEHTaMHi aHUMAIIHH,
3BYKOBBIM COIIPOBOXKJICHUEM (POTO- U BUCOMATCpUATIAMHU.

20. Ucnone3oBanre 00JIa4HbBIX TEXHOJIOTHI

21. BeinmonHeHue 1ab0paTopHbIX padboT, moadop Marepuaia
JUTSL IPE3EHTAIi, paboTa B rpymIax ¢ UCHOJIb30BaHHEM
o0na4yHbIX TexHoJorui. [TonroroBka k 3a4ery.




22. KoHTpOJIbHOE MEPOTNIPUSITHUE TI0 KYpPCy 2 2
23. 3ager
Bcero 56 56 46 46




4 YyeOHO-METOAMYECKOEe oO0ecmeYeHue TUCIHUMINHBI

4.1 ITeuaTHbIE U AJICKTPOHHBLIC U31aAHUA:

1. CepoBal’. A. UHpopMaIMOHHBIE TEXHOJIOTUN B IOPUANICCKON
nestenbHOCTH: YueoHoe nocobue(Mocksa: OOO "HayuHo-u3marenbCKuii
nentp MHO®PA-M").

2. Hpaneszo P. I'., Boarun 0. I UndopmanmonHblie TEXHOJIOTHH B
opuandeckoi aestenbHocTr: Kype nekuuii(Kemeposo: KemI'Y).

3. I'me6osa E. A., Kptokosa B. B. Undopmaruka. JlaboparopHblii TPaKTUKYM:
yuebHoe nocooune(Kemeposo: Ky3I'TY umenu T.®D. ['opbauena).

4. NudopmarimoHHbie TEXHOJIOTUHU B IOPUIUYECKON IEATEIBHOCTU. Y YeOHUK

(Mockaa: ITpocnexr).

5. Jlsnun A. I1., T'oxgaiic E. B., Knynnukosa M. M., OcerpoBa T. A.
Nudopmaruka. ubopmMaimoHHO-TIPaBOBBIE CUCTEMBI U 0a3bl TaHHBIX:
yuebHoe nmocooue(Kpacnospck: COY).

4.2 JIMueH3UOHHOEe ¥ CBOOOXHO PacHpoCTpaHsieMoe MPOrpaMMHOe
obecrnieyeHue, B TOM YHCJIe 0Te4eCTBEHHOI0 MPOM3BOACTBA (IPOrpaMMHoe
olecrevyeHne, HA KOTOPOEe YHUBEPCUTET UMeeT JIMLIEH3UI0, 2 TAK:Ke CBOOOIHO
DACNDOCTDaHsAeMOoe TDOrDaMMHoe o0ecreueHune):

1. Microsoft® Office Professional Plus 2007 Russian Academic OPEN No Level

2. Microsoft® Windows Professional 7 Russian Upgrade Academic OPEN 1
License No level

4.3 NuTepHeT-pecypchl, BKIAKYAA NPodeccHoOHATIbHbIEe 0a3bl JAHHBIX
U MHGOPMAIMOHHBbIE CIIPABOYHbIE CHCTEMBbI:

1. CIIC «KoncynprantlLmrocy, "T'apant”, "Koaekc". Hayunas snekTpoHHast
oubmmotexka E-library.ru. loctyn yepe3 35eKTpoHHYI0 HH)OPMAIIHOHHO-
oOpazoBarenbHyto cpeny COY.

2. DnekTpoHHas bubimoTreka quccepranuii PI'b. JlocTyn yepes 35eKTpOHHY1O
nH(pOpMaLMOHHO-00pa3oBarenbHyIo cpeny COY.

S ®oHa OLEHOYHBIX CPEICTB

OueHouHbIE CpEJCTBA HAXOJATCA B MPUIIOKEHUU K paboOyuM Mporpammam
JUCLUTUIMH.

6 MartepuajbHoO-TeXHHYeCKasi 0a3a, HeoOXonMMasi JJIsl OCYyLIEeCTBJICHHUS
00pa30BaTEJIBLHOIO MPOLeCcca MO AMCHHILIHHE (MOLYJII0)

J11st IpoBeIeHN JIEKLIMOHHBIX 3aHATUN U IPAKTUYECKUX 3aHATUN — OCHAILICHHBIE
IPOEKIIMOHHON ¥ KOMIIBIOTEPHON TEXHUKOW y4eOHBIE ay IUTOPUN C BO3MOKHOCTBIO
NOJKIIIOUEHHUS K ceTu «HTepHeT» 1 1oCTyIa B 3JIEKTPOHHYIO HH(OPMALMOHHO-
obOpazoBarenbHyto cpeny COY;
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JlaGoparopHbie 3aHATHS TOHKHBI POBOAUTCS B KOMITBIOTEPHBIX KJlaccax HE MEHEe
geMm Ha 12-15 pabodnx MecT, KeIareJbHO OCHAIEHHBIX NHTEPAKTUBHOMN JTIOCKOH, C
BO3MO>KHOCTBIO MOJKJIIOUEHUS K ceTH « IHTEpHET» U JOCTYIa B AJIEKTPOHHYIO
nHpopMaIrmoHHO-00pazoBarenbHyto cpeny COY.

J11st BBITIOJTHEHUS 3a7]aHi Ha JTa00OPATOPHBIX 3aHATUSX Y KOKAOTO 00yJarOIIEerocs
JTOJKEH OBITh JIOCTYI K KOMIIBIOTEPY, HAa KOTOPOM JIOJKHBI OBITh YCTaHOBJICHBI
JIMIICH3UOHHBIE BEPCUU TIPOTPAMMHOT0 00ECTICYCHHS U 00ECTICUeH BBIXO]] B CETh
"Untepuer".
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